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obtained access to a great amount of correspondence and have selected letters 
which have actually proved their effectiveness. 

The letters are grouped and discussed under the following heads: (i) 
application; (2) reference, recommendation, and introduction; (3) order and 
acknowledgment; (4) claim and adjustment; (5) inquiry and information; 
(6) collection; (7) sales and follow-up letters; (8) form and circular letters; 
(9) announcements; notices, resolutions. The Appendix contains forms of 
telegrams, cablegrams, and filing. 

As the Table of Contents suggests, the book is intended for use in both the 
business office and the schoolroom. It has the virtue of not imposing upon its 
readers the authors' views of what constitutes a good business letter. In fact, 
one wishes at times that the authors had expressed themselves more freely in 
discussions as to points in particular letters. It is surely a desirable book for 
models, and will find a practical place as a reference book in business offices and 
schoolrooms. 



Educational Psychology Monographs. Baltimore: Warwick & York, Inc. 

Three such monographs have been sent to the School Review this month. 
The first is entitled The Stanford Revision and Extension of the Binet-Simdn 
Scale for Measuring Intelligence. It represents the work of Professor Terman 
and a group of collaborators. It summarizes the data on which the Stanford 
revision and extension of the Binet scale rests, and gives an analysis of the 
results secured by the application of the revised scale with nearly 1,000 
unselected school children. It is a companion volume to The Measurement of 
Intelligence (Houghton Mifflin Co., 1016), which tells how the tests are scored 
and the results interpreted. The present volume deals with the following 
topics: "The Distribution of Intelligence," "The Rate of Growth and the 
Validity of the Intelligence Quotient," "Sex Differences," "Relation of Intel- 
ligence to Social Status," "Relation of Intelligence to School Success," "The 
Validity of the Individual Tests," etc. The material is so arranged as to make 
the monograph very usable. There are brief, clearly stated summaries at 
the close of each chapter. At the close of the book is a discussion of the Yerkes 
Point Scales. 

The second monograph is The Picture Completion Test. It is the work of 
Rudolf Pintner and Margaret M. Anderson. The authors have prepared the 
book in response to the demand for the standardization of a procedure and a 
standard method of evaluating results. They have made Healy's Picture 
Completion Test the basis of their study. The standardization is based on the 
results of over 1,500 cases. By means of the reaction of subjects they have 
established norms for different ages. The results indicate that the test dis- 
criminates well between the ability of children at various ages. In addition to 
its general use as an intelligence test it is particularly valuable in cases where 
language handicaps appear on the part of subjects to be tested. The chief 
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contribution of these authors is their method of procedure and their treatment 
of the results. 

The third monograph is entitled Influence of Age and Experience on Correla- 
tions Concerned with Mental Testing, by Edward Safford Jones, of Oberlin 
College, who for three years was an assistant in the Vocational Bureau of Cin- 
cinnati and is therefore competent to write with more insight than the purely 
objective statistician. The records of 203 Cincinnati working-boys who had 
been tested in four consecutive years were used. Is there a markedly closer 
relationship between records of intelligence on the first and second year of 
testing the same subjects than between similar records on the first and fourth 
years ? Do people as a whole become more alike or wider apart in ability as 
they leave school ? Do age and experience in industry tend to lower the cor- 
relation between tested intelligence and the amount of education completed ? 
These are some of the questions which Dr. Jones has attempted to answer. 
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Accredited Junior Colleges, Circular of Information. The University of Mis- 
souri Bulletin. Columbia, Mo., 1918. Pp. 182. 

Arithmetic. School Document No. 22, Boston Public Schools. Boston: 
Boston Printing Department. 1917. Pp. 84. Bulletin No. XIII of 
the Department of Educational Investigation and Measurement. 

Davis, Kary C. School and Home Gardening. Philadelphia and London: 
J. B. Lippincott Co., 1918. Pp. xvii+353. 
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History. Baltimore: Warwick & York, Inc., 1917. Pp. 155. $0.75. 

Heckert, J. W. The Organization of Instruction Materials. New York: 
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